F Sy R t Development and Environmental
Ienlﬂﬂ . Services Department

HOW TO APPLY TO THE DEVELOPMENT ORGANIZATION

What isthe purpose of the Development Organization?
The Development Organization (D.O.) providesa® one-stop”
coordinated processfor thereview of projectsand building
planswhich generally result in theissuance of abuilding
permit. The Development Organization consists of staff
representativesfrom Planning, Building, Engineering, and
Firefunctions. Theinterdepartmental team reviews each
project for compliancewith zoning requirements, the General
Plan, the State Building and Housing Codes, the Fire Code
(including hazardous material s), landscape plans, various
Fremont Municipal Codes (such as subdivision grading,
street right-of-way and improvement ordinances) and other
established development policies.

When isa Development Organization review required?
Review by the Development Organizationisrequired for all
new construction types, except for interior improvements
and singlefamily detached homesnot in aPlanned District,
Planned Unit Development or the Hill Area.

What are the steps?

The Development Organization review process consists of
three (3) steps. Most projects proceed through all three
reviews. However, some minor projectsor projectswith
complete drawings and responsesto staff comments may
only require two steps of thereview process. Thestaff is
availableto assist you through these processes.

1. Preliminary Review (Discretionary Review): The
Preliminary Review processisadiscretionary review
for those projects which have not received prior
discretionary review and approval (e.g. Planning
Commission or Zoning Administrator). The purpose of
aPreliminary Review isto provide an early opportunity
for problem solving before detailed construction plans
have been developed. The Development Organization
Manager may, in some cases, waivetherequirement for
Preliminary Review for minor projects when it is
determined the project conforms to the general
provisionsof the Fremont Municipal Code. Inaddition
to review for compliance with applicable codes, an
architectural review and environmental clearance are
accomplished at this stage of the review process. A
preliminary review approval isvalid for oneyear but
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may be extended for one additional year upon request
and approval of the Devel opment Organization Manager.

Upon completion of the Preliminary Review processyou
will receivealetter stating whether your project hasbeen
approved for land use and conceptual architectural and
site design, what the conditions of approval will be or
denial of the application. At that time, staff will also
provide apreliminary estimate of thefees pertaining to
the project.

2. Prefinal Review: Prefina Review occurswhenthefirst

working drawingsare submitted. Thisreview includes
submittal of all structural, architectural, landscape,
irrigation and grading plans. The submittal asoincludes
review of fire code compliance and other specific
Fremont Municipal Code and development policy
requirements.

If upon completion of the Prefinal Review al conditions
of approval, all code and ordinance regquirements have
been satisfied you will receive project approval (i.e.,
building permit, conditional use permit) upon payment
of all required fees. However, if there are remaining
conditionsthat need to be satisfied, you will benotified
by letter what is necessary to complete the approval of
the project.

3. Final Plan Review: Fina Review is the review of

corrected working drawingsfor compliancewith building
codes, other city ordinances or outstanding comments
resulting from the Prefinal Review.

Upon completion of thefinal review processabuilding
permitisissuedif all conditions pertaining to the project
are met. If there are any outstanding requirements,
corrections or comments a letter will be sent to you
indicating what needs to be satisfied prior to final
approval. Final feesfor the project are cal culated when
thefinal review iscompleted. A building permit will be
issued when all feesare paid.

How much time do | have to get a building permit?
From the date of submittal of the first set of working
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drawings, Pre-Final Review, until the application expiresis
180 days. During thisperiod, al reviews, Pre-Final, Final
and any revised plans, need to be completed. If circumstances
beyond the control of the applicant have prevented action
from being taken on the permit within the 180 days, the
applicant may submit awritten request for an extension of
time to the Development Organization Manager. If the
extension is granted, the maximum extension shall be
180 days. However, the maximum length of time between
the submittal of the Pre-Final Review plansand theissuance
of apermit is 365 days.

Can | have a preliminary meeting with staff?

A preliminary meeting with the Devel opment Organization
staff can be held prior to submittal to discussthe scope and
nature of the proposed project and how best to proceed.
The Development Organization Coordinator should be
contacted to schedule a preliminary meeting. The
Development Organization Coordinator will determinewhich
staff should be included in the meeting.

What doesthe Development Organi zation process cost?
What other fees might | expect to pay?

Atthetimeof filing, aninitia deposit of $1,800isrequired
for aminor Devel opment Organization review and adeposit
of $4,000 isrequired for astandard review. Thetotal cost
of aDevelopment Organization review will depend onthe
timerequired to processthe application. Processing costs
arebilled onatimeand materia basis. Progressbillingswill
beinvoiced during thereview of theproject if chargesexceed
the minimum deposit. A refund will be issued at the
completion of the project review if excessfunds have been

paid.

In addition to the Devel opment Organization processing fee,
thereare other feeswhich you may haveto pay (e.g., building
permit, building permit application, plan check, and
development impact fees). The Fremont Unified School
District also requires the payment of fees for most new
construction. Thisfeeis paid directly to the District, but
evidence of itspayment will berequired before apermit can
beissued.

What materialsdo | submit?

A Development Organization Information Sheet will be
completed by staff for the necessary materia sfor thevarious
steps of thereview process. A complete application ensures
an expedient and cost-effectivereview.

How long does the process take?
Review of plansfor the Preliminary Review phaseisgenerdly
completed within 21 daysof application. The Prefind Review
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phaseisgenerally completed within 30 days of application.
Review of Final Plan Check isgenerally completed within
15 daysof application.

What if | have questions about the review process?
If you have questions about your application, at any time
throughout the review process, please call the Devel opment
Organization Coordinator or staff at (510) 494-4480.

May a decision be appealed?

Appeal of Devel opment Organi zation determinations may
only bedonein conjunction with aPreliminary Review. Such
appeal smust be submitted within 10 calendar days of receipt
of the Preliminary Review letter and are considered by the
Planning Commission. Appeals of issues relating to
interpretation of the Building Code are considered by the
City Council sitting asaBoard of Appeals. Please contact
Devel opment Organization staff at (510) 494-4480 for more
information.

What does an appeal cost?

The appeal fee of $35 must befiled along with the written
statement of objection(s) to the determinations of the
Development Organization. The cost of processing the apped
will be borne by the applicant of the project, whether or not
the applicant filed the appeal .
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